	SENIORBRIDGE Ordering Tool Kit

	Date 

     
	Requesting Person

     
	CORP T-A TIME: _________________

	Date needed by (if any)

     
	Branch

     


	CLINICAL FORMS & TRAINING MATERIALS 

(Shontelle – 917.464.6864/Clinical Fax)

	Item #
	Description
	Qty

	C-101A.004
	Authorization to Release Information
	     

	C-101B.004
	Bill of Rights (NY, QNS, WP and GN only)
	     

	C-102.003
	Addendum to: Client Assessment Plan of Treatment
	     

	C-103.004
	Competency of Paraprofessional Field Staff
	     

	C-104.005
	Plan of Care
	     

	C-110.002
	Verbal Interim Agreement
	     

	C-122.002
	Clinical Narrative
	     

	C-150.008
	Medication and Treatment Record
	     

	OTHER
	Caregiver Handbook (Human Resources provides)
	     

	OTHER
	Log Book – Branch produces “inserts” of book (Tamara provides cover/dividers) – DO NOT MAKE XEROX COPIES
	     


	BUSINESS CARDS 

(Human Resources – 212.994.6196/Fax)

Please note: ONLY ordered on the 1st & 15th of each month

	SAMPLES

Please note that you may choose to add either your mobile number or fax number, but not both.
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RBA USE ONLY

	Name

     
	Title

     

	Branch

     
	Address

     

	Tel No.

     
	Mobile or Fax (indicate)

     

	Email

     
	Website

www.SeniorBridge.com


	STATIONERY 

(Kim – 212.994.4255/Executive Fax)

	ITEM #
	DESCRIPTION
	500
	1000
	2500
	5000
	10m
	15m
	20m
	25m
	T/S
	TOTAL

	1
	#9 Envelopes (Surveys/POB 5180)
	$75
	$85
	$150
	$230
	$435
	$605
	$795
	$945
	
	     

	2
	#10 Envelope (Regular)
	$156
	$203
	$343
	$595
	
	
	
	
	
	     

	3
	#10 Envelope (Surveys)
	$95
	$118
	$200
	
	
	
	
	
	
	     

	4
	Letterhead
	$140
	$179
	$292
	$398
	
	
	
	
	
	     

	5
	2nd Page Letterhead (Regular)
	$140
	$179
	$292
	$398
	
	
	
	
	
	     

	6
	2nd Page Letterhead (Client/Surveys)
	$126
	$152
	$228
	
	$620
	$734
	
	$981
	
	     

	7
	6x9 Envelope (2-color)
	
	
	
	$780
	$1430
	$1855
	$2380
	$2845
	
	     

	8
	6-up Shipping Labels
	$136
	$170
	$271
	$406
	
	
	
	
	
	     

	NOTES
	SUB-TOTAL
	     

	Approvals
	Date

	EXECUTIVE DIRECTOR:     
	     

	AREA VICE PRESIDENT:     
	     

	EVP, Claudia Fine:     
	     

	COO, Kathy Driscoll; OTHER (as appropriate):     
	     

	ORDER FILLED BY:     
	     


Jan 2010 (Edit Jul 19)

Aug 2010


